[image: ]		APPLICATION FORM




	Post Applied for
	

	Personal details

	
Surname
	
	
Forenames
	

	
Address
	
	
Preferred Name
	

	
	
	
Home Tel. No.
	

	
	
	
Mobile Tel. No.
	

	
Postcode
	
	
Work Tel. No.
	

	National Insurance Number 
	
	
Email Address
	

	
May we call you at work? (please tick)
	
YES
	
	
NO
	

	
Do you wish to apply as part of a job-share arrangement?
	
YES
	
	
NO
	

	IMPORTANT
Under sections 15 to 25 of the Immigration, Asylum and Nationality Act 2006, all applicants must provide Employers with evidence of their right to work in the UK. 
Successful candidates will be asked to provide such information upon the offer of employment.
Additionally, prospective employees will be asked to complete a medical questionnaire.



	Present/most recent employment

	
Employer Name
	
	
Position Held
	

	
Employer Address
	
	
Salary/wage
	

	
	
	
Date appointed
	

	
	
	
Notice required
	

	
Summary of main duties and responsibilities

	




















	Previous Employment (including any relevant voluntary work)

	
Employer/Organisation
	Dates
	
Job Title
	
Reason for Leaving/salary/wage

	
	From
	To
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	

	

	





	
	
	
	



	Education and training 

	
Please provide details of any educational learning, training (internal or externally) which you have achieved (continue overleaf if necessary)

	Grade
	Subject

	




















	

	Please detail below any additional information which may support your application.


	



	Additional information (please tick boxes as appropriate)

	
	Yes
	No

	
Are you a relative, close friend or partner of any current Trustees, Directors or employees of The Blue Door 
	
	

	
If yes, please give name and relationship

	
Are you entitled to work in the United Kingdom?
	
	

	
Do you require a work permit to work in the United Kingdom?
	
	

	
Do you intend to undertake other work in addition to this post? 
	
	

	
If so, please provide details of the nature and hours of such work:



	[bookmark: _Hlk156573602]Which part of The Blue Door are you interested in working within?  (please tick boxes as appropriate)

	
	Yes
	No

	Domestic Abuse Services
	
	

	Sexual Abuse and Violence Services
	
	

	Recovery Services
	
	

	Volunteering
	
	

	Behavioural Change Delivery Services
	
	



	For reference purposes, please supply the names and addresses of two people 
(present employment references will only be requested if a position of employment is secured)

	1.



	2. 








	
Equal Opportunities (please tick boxes as appropriate)

	
The Blue Door actively promote equality of opportunity, and makes appointments on merit, based on an individual’s abilities, skills, aptitude, experience and qualifications. All applicants who consider themselves to be disabled and who meet the essential criteria for the position will be invited to an interview


	
	Yes
	No

	Do you consider yourself to have a disability, as defined by the Equality Act 2010?
	
	

	
If yes, are there any adjustments required for you to attend the interview?
	
	

	
Please details any required adjustment/assistances:


	
If you would prefer to discuss the assistance required in person, please call 0800 197 4787



	Criminal Convictions (please tick boxes as appropriate)

	
As an equal opportunities employer, when considering an applicant with a criminal record, the organisation will consider the relevance of the conviction(s) to the position for which the individual is applying. A criminal record will not necessarily be a bar to obtaining employment within the organisation

All successful candidates are required to undertake an Enhanced Disclosure and Barring Service (DBS) check. Please provide details below of all previous convictions (including unspent driving offences), cautions or orders


	Conviction(s)
	Date
	Details

	



	



	






	Declaration

	
I hereby declare that the information given is full and true to the best of my knowledge.  I understand that if, at a later date, it is discovered that I have knowingly withheld or provided false information, disciplinary action may be taken against me, which may include dismissal. I understand that canvassing members of The Blue Door in connection with this appointment, or knowingly failing to disclose a relationship, will disqualify me.

Signature of applicant:                                                                                                Date:





	Please return this application to:               HR Department
The Blue Door
26-28 Laneham Street
Scunthorpe
DN15 6PB

people@thebluedoor.org




If you require acknowledgement of receipt of this application form, please indicate via email.





Acceptable documents for manual right to work checks (from 6th April 2022) 

You may conduct a physical document check or perform an online check to establish a right to work. Where a right to work check has been conducted using the online service, the information is provided in real-time, directly from Home Office systems and there is no requirement to see the documents listed below.

List A – acceptable documents to establish a continuous statutory excuse 

1. A passport (current or expired) showing the holder is a British citizen or a citizen of the UK and Colonies having the right of abode in the UK. 

1. A passport or passport card (in either case, whether current or expired) showing that the holder is an Irish citizen. 

1. A document issued by the Bailiwick of Jersey, the Bailiwick of Guernsey or the Isle of Man, which has been verified as valid by the Home Office Employer Checking Service, showing that the holder has been granted unlimited leave to enter or remain under Appendix EU(J) to the Jersey Immigration Rules, Appendix EU to the Immigration (Bailiwick of Guernsey) Rules 2008 or Appendix EU to the Isle of Man Immigration Rules. 

1. A current passport endorsed to show that the holder is exempt from immigration control, is allowed to stay indefinitely in the UK, has the right of abode in the UK, or has no time limit on their stay in the UK. 

1. A current Immigration Status Document issued by the Home Office to the holder with an endorsement indicating that the named person is allowed to stay indefinitely in the UK, or has no time limit on their stay in the UK, together with an official document giving the person’s permanent National Insurance number and their name issued by a government agency or a previous employer. 

1. A birth or adoption certificate issued in the UK, together with an official document giving the person’s permanent National Insurance number and their name issued by a government agency or a previous employer[footnoteRef:1].  [1:  Definition includes a full birth certificate issued by a UK diplomatic mission (British Embassy or British High Commission.] 


1. A birth or adoption certificate issued in the Channel Islands, the Isle of Man or Ireland, together with an official document giving the person’s permanent National Insurance number and their name issued by a government agency or a previous employer. 

1. A certificate of registration or naturalisation as a British citizen, together with an official document giving the person’s permanent National Insurance number and their name issued by a government agency or a previous employer.


List B Group 1 – documents where a time-limited statutory excuse lasts until the expiry date of permission to enter or permission to stay 

1. A current passport endorsed to show that the holder is allowed to stay in the UK and is currently allowed to do the type of work in question[footnoteRef:2]  [2:  This includes a current passport endorsed with a stamp showing an individual has been granted leave to enter and there are no work-related conditions attached. If, under the conditions of the individual’s leave, work was restricted or prohibited the endorsement placed in the individual’s passport would explicitly set that out as a condition] 


1. A document issued by the Bailiwick of Jersey, the Bailiwick of Guernsey or the Isle of Man, which has been verified as valid by the Home Office Employer Checking Service, showing that the holder has been granted limited leave to enter or remain under Appendix EU(J) to the Jersey Immigration Rules, Appendix EU to the Immigration (Bailiwick of Guernsey) Rules 2008 or Appendix EU to the Isle of Man Immigration Rules. 

1. A current Immigration Status Document containing a photograph issued by the Home Office to the holder with a valid endorsement indicating that the named person may stay in the UK, and is allowed to do the type of work in question, together with an official document giving the person’s permanent National Insurance number and their name issued by a government agency or a previous employer.

List B Group 2 – documents where a time-limited statutory excuse lasts for six months 

1. A document issued by the Home Office showing that the holder has made an application for leave to enter or remain under Appendix EU to the immigration rules (known as the EU Settlement Scheme) on or before 30 June 2021 together with a Positive Verification Notice from the Home Office Employer Checking Service. 

1. A Certificate of Application (digital or non-digital) issued by the Home Office showing that the holder has made an application for leave to enter or remain under Appendix EU to the immigration rules (known as the EU Settlement Scheme), on or after 1 July 2021, together with a Positive Verification Notice from the Home Office Employer Checking Service. 

1. A document issued by the Bailiwick of Jersey, the Bailiwick of Guernsey or the Isle of Man showing that the holder has made an application for leave to enter or remain under Appendix EU(J) to the Jersey Immigration Rules or Appendix EU to the Immigration Rules (Bailiwick of Guernsey) Rules 2008, or Appendix EU to the Isle of Man Immigration Rules together with a Positive Verification Notice from the Home Office Employer Checking Service. 

1. An Application Registration Card issued by the Home Office stating that the holder is permitted to take the employment in question, together with a Positive Verification Notice from the Home Office Employer Checking Service. 

1. A Positive Verification Notice issued by the Home Office Employer Checking Service to the employer or prospective employer, which indicates that the named person may stay in the UK and is permitted to do the work in question.





 




The Blue Door is committed to ensuring equality of opportunity in our recruitment processes. We will consider all applicants on their suitability for the post, irrespective of gender, age, religion or ethnic origins, sexuality, disability, responsibility for dependents. To assist us in this, we need to monitor certain characteristics of applicants. We would, therefore, be grateful if you could complete this section of the form. 
Equality Monitoring Form

Please note that this section of the form is detached on receipt, and forms no part of the selection process. It is completely confidential and will be held separately from any data that could identify you personally.

	Post Applied For
	

	Date of Application
	



	What is your ethnic background?
	
	What is your date of birth?

	White
	
	

	British
	
	
	
	
	dd
	mm
	yyyy
	

	Irish
	
	
	
	
	
	

	European
	
	
	
	What is your gender?

	Other white background (please specify)
	
	
	
	
	
	

	
	
	
	
	Male
	
	

	Dual Heritage
	
	Female
	
	

	White and Black Caribbean
	
	
	
	
	
	

	White and Black African
	
	
	
	Do you consider yourself to be transgender?

	White and Asian
	
	
	
	
	
	

	Any other dual background (please specify)
	
	
	
	Yes
	
	

	
	
	No
	
	

	Black
	
	Prefer not to answer
	
	

	Caribbean
	
	
	
	
	
	

	African
	
	
	
	Do you consider yourself to have a disability?

	British
	
	
	
	

	Any other black background (please specify)
	
	
	
	Yes
	
	

	
	
	No
	
	

	Asian
	
	Prefer not to answer
	
	

	Indian
	
	
	
	If Yes, please specify

	Pakistani
	
	
	
	Physical impairment
	
	

	Bangladeshi
	
	
	
	Sensory impairment
	
	

	British
	
	
	
	Mental health condition
	
	

	Any other Asian background (please specify)
	
	
	
	Learning disability or difficulty
	
	

	
	
	Long term illness
	
	

	Gypsy & Traveller
	
	Other (please specify)
	
	

	Irish
	
	
	
	
	
	

	Romany
	
	
	
	What is your religion or belief?

	Other (please specify)
	
	
	
	
	
	

	
	
	Christianity
	
	

	Chinese & Any Other
	
	Judaism
	
	

	Chinese
	
	
	
	Buddhism
	
	

	Any other (please specify)
	
	
	
	Islam
	
	

	
	
	Hinduism
	
	

	What is your sexual orientation?
	
	Sikhism
	
	

	
	
	None
	
	

	Heterosexual
	
	
	
	Other (please specify)
	
	

	Bi-sexual
	
	
	
	
	
	

	Gay/Lesbian
	
	
	
	
	
	

	Prefer not to answer
	
	
	
	Thank you for completing this form
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